
SignMee INSTRUCTIONS for PARENTS   

 

Go into your SignMee account through www.signmee.co.nz.  

If you have not created a SignMee account connected to your school, then please contact 

your school for an invite. 

 

Login using your email address 

and password 

 

 

 

 

 

 

Changing your email address 

Once you are logged in  

Go to My Settings  

 

 

Then select: 

My Details 

Change email address 

 

 

Log out of SignMee and then Log back 

in with new email address. Password 

will stay the same and all existing 

forms will still be there. 

http://www.signmee.co.nz/


 

Changing your Password 

Go to My Settings and select Change password, create your new password. 

 

 

 

 

 

 

 

 

Once updated your new password will need 

to be used immediately. 

 

 

 

 

Adding or changing a Mobile Number 

Once again under My Settings 

Go to My details 

 

 

 

 

 

 

 



 

Withdrawing or updating a form 

In the dashboard go to the form that you wish to change.  This form will have a green 

square with white tick in it. 

 

 

 

 

 

 

 

 

 

To open the form 

select this button 

 

 

 

 

 

 

 

Select Update and resign 

Select continue and the form reverts to its 

original state for you to start again 

Or you can withdraw form all together. 

 

 

 

 

Having Issues 
If you have any problems or you are not sure, at the foot of every screen you go into in  

SignMee, there is a ? symbol, which will take you through to the SignMee Support Helpdesk. 

 

 


